
Appendix K

1 COUNCIL TAX

1.1 The Basic Structure of Council Tax

Council tax is a tax on property, with certain personal discounts in specific 
circumstances.  The amount of tax payable depends on the value of property 
occupied and the number of liable persons resident in the property.  The 
actual payment required may be modified further in relation to means, through 
entitlement to council tax support. 

Houses have been valued in eight broad bands, labelled A-H, and the tax rate 
applying to each band will be determined in accordance with ratios 
established in the legislation, so that the lowest valued properties (Band A) will 
pay two-thirds of the tax applying to Band D, and the highest valued properties 
(Band H) will pay twice the Band D rate.

The normal rate of council tax applies to a household containing two or more 
liable adults.  There is no extra payment required if there are more than two 
liable adults, but a property with only one liable adult will qualify for a 25% 
discount. 

1.2 Setting the Preceptors’ Rates of Council Tax

County Councils, Fire Authorities and Police Authorities set their own rates of 
council tax.  In order to achieve this, they receive their own entitlement of 
RSG and non-domestic rate income.

Kent County Council, Kent Fire and Rescue and the Kent Police Authority 
determine their spending requirements as normal, including any adjustments 
to/from reserves, and then deduct government grant and business rate 
income to arrive at the amount to be funded from council tax.  This sum is 
divided by the tax base for the whole county to establish each preceptor’s 
respective tax rates.

These authorities’ tax rates must be supplied with the council tax bills, either 
in hard copy or electronically.  These authorities also demand from each 
district the precept amount to be paid from the council tax collection fund, 
calculated by multiplying the district's tax base by the total tax rate for the 
county.

Although the various authorities set separate tax rates, taxpayers will receive 
a single bill.  Total tax bills will depend, therefore, on district council budget 
decisions as well as on those of the other authorities.  Individual bills will vary, 
depending not only upon the valuation band of the property, but also on any 
entitlement to personal discounts or council tax support, as well as any local 
parish precept.
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2 THE ANNUAL BILL

2.1 Council tax is property based, with each billing authority having a council tax 
record for each domestic unit shown in the Valuation List issued by the 
Valuation Officer.  Bills take account of personal discounts in respect of those 
properties for which the Council is satisfied that there is an entitlement to 
personal discount.

2.2 It is the responsibility of the billing authority to take reasonable steps to 
identify those properties where there is entitlement to a personal discount, 
e.g. unoccupied properties, those with only one adult resident, or where there 
are individuals in the discount disregard categories who do not add to the 
Council Tax bill.  If the Council is not satisfied that there is entitlement to 
personal discount, it should bill for 100% council tax, but the reasons for 
refusal of a discount must be capable of being substantiated at an appeal.

2.3 The differential amounts of council tax for properties in each of the eight 
property value bands (Bands A to H) are determined by the multipliers set out 
in the legislation as amounts related to the tax set for Band D as detailed 
below:-

Ratios
of Tax

Band Range of Values (Value on 1 April 1991) Bills

Band A £40,000 or less 6/9

Band B more than £40,000 but no more than £52,000 7/9

Band C more than £52,000 but no more than £68,000 8/9

Band D more than £68,000 but no more than £88,000 1

Band E more than £88,000 but no more than £120,000 11/9

Band F more than £120,000 but no more than £160,000 13/9

Band G more than £160,000 but no more than £320,000 15/9

Band H more than £320,000 2

The Council’s tax base is calculated in terms of Band D by the number of 
properties in each band from Band A to Band H and converting the total in 
each band to a Band D equivalent.  The tax base for the area and part area of 
Dartford was set by the Council at its meeting on 12 December 2016.
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2.4 As a precepting authority, the Council is required by Regulations to provide 
information on precepts by 1 March, in order that billing authorities can set 
their council tax before 11 March.

2.5 The amount of council tax is set as an annual amount, for each valuation 
band, due in respect of a financial year commencing on 1 April.  The annual 
debits for individual council taxpayers are taken directly from the amount set 
for the property value band in the area where the taxpayer's dwelling is 
located, but may be subject to one or more of the following deductions:

(a) Disabled Person's reduction

(b) Personal discount of 25% or 50%

(c) Council tax support

2.6 Once the council tax resolution has been passed, bills are printed on the 
assumption that people shown in the Council tax records as council taxpayers 
will be liable for the whole year's charge.  If the council taxpayer's liability is 
subject to a reduction for disabled person's relief or a discount, it is assumed 
that the reduction or discount will continue throughout the year.  If there is 
entitlement to council tax support, it is assumed that benefit will continue at 
the same level throughout the year.  It is the responsibility of the taxpayer to 
notify the Council of any change, although the Council must act if information 
comes to light which it believes results in a change of circumstances for the 
individual.

2.7 Initially, only one bill is issued to each household, addressed to the person or 
persons determined as the council taxpayer for that property.  Council tax bills 
may be addressed to one or more named individuals or, if the name of the 
liable person cannot be identified, the bill may be addressed to "The Council 
Taxpayer".

2.8 Persons who have been disregarded for the purpose of personal discount 
may still be responsible for paying council tax if they satisfy the test for 
liability, i.e. the person who comes highest in the liability list in Section 6 of the 
Local Government Finance Act 1992.  Therefore bills (with any appropriate 
discount allowed) must be issued to such people, where they are the liable 
person.  For example, a property owned and occupied by a student with a 
second, non-student, resident attracts a personal discount of 25%.  As 
resident owner, the student will be the liable person for council tax, in this 
case at 75% of the amount for the property value band, and should be billed 
accordingly.

2.9 An annual council tax bill issued at the beginning of the year will be payable 
by up to twelve monthly instalments.  The Council may offer alternative 
arrangements for bills to be paid by fewer instalments but taxpayers may 
insist on the right to pay by twelve instalments.  In all cases, enforcement will 
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be related to whether a person has defaulted on any payment due based on a 
ten-monthly payment cycle.  Whilst instalment details must be shown on every 
bill, this does not prevent authorities from inviting payment in advance by a 
single lump sum, quarterly or in two halves.  Regulations will not permit 
payment to be demanded any earlier than 14 days after the issue of the bill 
and a minimum of 14 days' notice must be given of the first monthly 
instalment. The date on which instalments are payable is entirely a matter for 
the Council to decide and is not prescribed in legislation.

2.10 Requests from one person to pay the bill on behalf of another, as often occurs 
where someone is handling the affairs of an elderly relative, will be accepted.  
There is no reason why such requests should not be met, but if a bill is sent to 
the person volunteering to pay, there is still an obligation to send a bill directly 
to the actual council taxpayer, since regulation 18 of the Administration and 
Enforcement Regulations 1992 (as amended) requires the billing authority to 
serve a demand notice on every liable person.   The notice sent to the actual 
taxpayer, however, may carry a message to the effect that someone else has 
arranged to make payment.  In these cases, if the council tax is not paid, it will 
be necessary to inform the actual taxpayer accordingly and to apply any 
enforcement action only against the liable person.


